Jlonatok

PET'JIAMEHT
LlenTpy HAZaHHA AAMIHICTPATHUBHHUX MOCJIYI BUKOHABYOI0
koMmiretry Ci1aByTHIBKOI MiCBKOI paau

1. 3arajgbHa yacTHHA

1.1. Le#t Pernmament Bu3Hauae nmopsiiok opranizauii podotu LleHTpy HamaHHs
aJMIHICTPATUBHUX TMOCIYT BUKOHABYOTO KoMiTeTy ClaByTHIIbKOT MICBKOT paau (maii
- IHHAII), nopsimok aiit anminictparopiB LHTHAII ta ix B3aemonii 13 cy0’exTtamu
HaJaHHS aMIHICTPATUBHUX MOCIYT.

1.2. ¥V npomy PernmameHTi TepMiHM BKUBAIOThCS y 3HAUEHHI, HABEACHOMY B
3akoHi Ykpainu «IIpo aaMiHICTpaTUBHI TOCIYTH.

1.3. Hapanns aaminictpatuBHux nociayr y IHAII 3niiicHioeTscs 3
JOTPUMAHHSM TaKUX MPUHIUIIIB:

o BEPXOBEHCTBA TMpaBa, y TOMY YHCII 3aKOHHOCTI Ta IOPUIUYHOL
BU3HAYCHOCTI;

° CTaOUTBHOCTI;

o PIBHOCTI TIEpe]T 3aKOHOM;

o BIJIKPUTOCTI Ta MPO30POCTI;

o OTEpPAaTUBHOCTI T4 CBOEYACHOCTI;

o JOCTYIHOCTI1 1H(pOpMAIIil PO HaJaHHS aJAMIHICTPATUBHUX MOCHYT;

o 3aXUIICHOCT1 MEPCOHAIBHUX JaHUX;

° palioHaJbpHOI MiHIMIZAIlli KiIJIBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX OiH,
10 BUMAraroThCs JjIsl OTPUMaHHS aIMIHICTPATUBHUX MOCIYT;

o HEYTMEePeKEHOCT1 Ta CIIPaBeJIMBOCTI;

o JIOCTYIHOCTI Ta 3pYYHOCTI JIJIsl CyO’ €KTIB 3BE€pPHEHHS.

1.4. HHAII y cBoilt nisnbHOCTI KepyeThesi KoncTuTyniero Ykpainu, 3akoHamMu
Vkpainu «IIpo agminicTpatuBHI nociayru», «lIpo no3BuibHYy cucremy y cdepi
roCroAapchkoi MIJIBHOCTI» Ta PSAOM I1HIIUX, akramu llpesunenra VYkpainu i
Kabinery MinicTpiB VYkpaiHu, akTaMM UEHTPAJbHUX Ta MICLHEBUX OpraHiB
BUKOHABYOi BJIaJId, OpPraHiB MICHEBOIO CcaMOBpsaAyBaHHs, [lojmokeHHSIM TMpo
YIpaBJiHHS aJMIHICTPATUBHUX TMOCIYI BHUKOHAaBYOro komirery CrlaByTHIIBKOI
MicbKoi paju, [lonoxeHHs MU PO BIAAUT aJIMIHICTPYBAaHHS Ta I03BUIBHUX MPOLEAYD,
PO BIAJIUT IEP>KaBHOT peecTpallii, Mpo BIAAUT PEECTPAIlli/3HATTS MICIS TPOKUBAHHS
YIpaBJiHHS aJMIHICTPATUBHUX TMOCIYI BHUKOHAaBYOro komirery CrlaByTHIIBKOI
MICBKOI paau Ta uuM PermameHnTom.

1.5. 3aTBepmxenHs Ta BHeceHHs 3MiH 10 Pernamenty IIHAII 3aiiicHIOETRCSA Ha
mifcTaBi pimeHHss CliaByTHITLKOT MICBKOT paiH.



1.6. JloTpumanHsi Tm0oNOkeHb PermameHTty € O0OOB'SI3KOBUM JUIsl  BCIX
aJMIHICTpaTOpiB, CYyO’€KTIB HaJaHHS aJMIHICTPATUBHUX TIOCIYT, MpaliBHUKIB
BUKOHAaBUMX opraHiB ClaByTHIIPKOi MICBKOI pajM Ta MPEICTABHUKIB MICIIEBUX,
pErioHaJbHUX J103BUIBHUX OPTaHiB.

1.7. IlnaTta 3a HagaHHA aIMIHICTPATUBHUX IMOCIYT 3A1MCHIOETHCS BiJMOBIIHO
710 BUMOT YHHHOT'O 3aKOHOJIaBCTBA.

1.8. CyO’ekToM HajaHHS  aJMIHICTPAaTUBHUX TOCIYT Ha  KOXHY
aJAMIHICTpaTUBHY Tmocuyry, sika Hanaetbes B I[HAII BianmoBigiHO A0 3aKoHY,
3aTBEP/IKYIOTHCS 1H(OpMaIliiiHA 1 TEXHOJIOTIYHA KapTKH.

2. Bumoru 10 npumilieHHs, B askomy posmimyerscsi IITHAIIL
2.1 IHAII po3mimenu#i 3a aapecorw: M. CnaBytud, Byid. ['epoiB Juinpa, 2.

Ha Bxoni no mpuMilieHHs po3MilleHa iH(opmaliiiHa BHUBICKAa 3 HallMeHyBaHHSIM
[IHAII ta rpadikom ioro po6oTu.

2.2 I'padik po6otu [THAII:

IMOHETIITOK - 3 10.00 no 18.00 rogunm;
BIBTOPOK - 3 10.00 no 18.00 rogunm;
cepena - 3 10.00 no 18.00 roguum;
YeTBEp - 3 10.00 7o 20.00 rogunmu;
I’ ATHULA - 3 10.00 no 17.00 roguum;
cyborta - 3 10.00 no 15.00 roguHmu.

2.3 Ha npunernuii 1o ITHAII teputopii nepeadaueno micue st 0e301IaTHOL
CTOSIHKM aBTOMOOUIBHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHS.

2.4 Ilpumimenns LTHAII noainserbest HA BIAKPUTY Ta 3aKPUTY YACTHHH.

VY BIIKpUTIH YaCTHUHI 3IMCHIOETHCS IPUIOM, KOHCYJIBTYBaHHS, 1HPOPMYBaHHS
Ta 00ciyroByBaHHs cy0’ekTiB 3BepHeHb mnpauiBHukamu [[HAIL Cy6’extu
3BEpPHEHb MAIOTh Oe3MepelKoAHUN JoCcTyM 10 Takoi yactuau [{HATI.

Binkpura yacTuHa BKIIIOYAE:

CEKTOp NpUMOMY;

CEKTOp 1H(POPMYBaHHS;

CEKTOp OYIKYyBaHHS;

CEKTOp 0OCIIyTOBYBAaHHSI.

Binkputa yactuHa po3MiilieHa Ha epIIoMy rmoBepci OyaiBii

Bxin 10 3akpuTOi YacTUHU HEHTPY Cy0’ €KTaM 3BEpHEHHS 3a00POHSIETHCS.



3akpuTa 4YacTHMHA NpU3HAYEHA BUKIIOYHO JIJIS ONPALIOBAaHHSA JIOKYMEHTIB,
MOIITH, a TaKOX 30epexeHHsl JOKYMEHTIB, CIpaB, JKypHalliB 00JIKy/peecTpallli,
PO3MIIICHHS apXIBY.

3akpuTa yacTMHA MOXE PO3MILIYBAaTUCSA Ha IHIIKMX IMOBEpXaxX HLK BIIKpHUTA
YacTHHA.

2.5 Cexrop npuiioMy (peuemniiisi) o0JamTOBaHUM MPU BXOMA1 0 MPUMIIICHHS
[HAIIL. ¥V HboMy 3IiHCHIOETBCA 3arajibHe 1HQOPMYBaHHA Ta KOHCYJIbTYBAaHHS
cy0’€KTiB 3BepHEHHS 3 TuTaHb poootu [{HAITI.

2.6 Cexrtop iHGOpMYBaHHS O0JIAIITOBAHUM 3 METOK O3HAMOMIICHHS Cy0’ €KTiB
3BEPHEHHS 3 TIOPSIKOM Ta YMOBAaMHU HaJIaHHS aIMIHICTPATUBHUX MOCIIYT.

Y cekropi iHbOpMyBaHHS po3MilieHl 1HGOpPMaIiifHI CTEHAW, a TaKOoXK
iHpopMaliitHui TepMiHai (B pa3i HAsIBHOCTI), 1110 MICTUTh aKTyallbHY, BUUEpIaHy
1HpopMaIlito, HeOOXIIHY JIJIs OJiepKaHHS aJAMIHICTPATUBHUX MOCIIYT.

Cexktop 1H(pOpMyBaHHS  OOJAIITOBYETHCS CTOJIAaMH, CTUIBISIMH  Ta
3a0€3Meuy€eThCsl  KAHIEIIPCHKUMU TOBapaMH JJIi 3allOBHEHHS CYyO’€KTamu
3BEpPHEHHS HEOOXITHUX JOKYMEHTIB.

JlJisi BUCJOBIIIOBAaHHS CY0’€KTaMU 3BEpHEHb 3ayBa)KeHb 1 MPOMO3ULINA OO0
AKOCT1  HAJaHHSA  JAMIHICTPAaTUBHUX  MOCIYr  CeKTop  1HGOPMYBaHHS
0OJIAIITOBYETHCS BIANOBIIHOIO CKPUHBKOIO Ta KHHMIOIO BIATYKIB 1 MPOTO3HIIiH,
SKa PO3MILYETHCS HA BUTHOMY Ta y IOCTYITHOMY MICIIL.

2.7 CexTop OUYIKYBaHHA PO3MIIIYETHCS Yy MPOCTOPOMY MPUMIIICHH] Ta
OOJIAIITOBYEThCS CTONAMHM JUIsl O(QOPMIIEHHS JOKYMEHTIB Ta B JOCTaTHIH
KUIBKOCTI CTUIBLISIMH, KpiCJIaMH TOIIO.

2.8 Cextop o0O0OCTyroByBaHHS YTBOPEHHI 3a NPHUHIMIIOM BIAKPUTOCTI
po3MilieHHs: poOounx Micubs. JIis MBUAKOTO O0OCIYrOoBYBaHHS CYO’ €KTIB
3BEpHEHb p0oOOYl MICIsl aMIHICTPATOPIB MOXKYTh PO3MOAUIATUCA 32 MPUHIUIIOM
npuiioMy Ta BUAaul TOKYMEHTIB.

3. Indopmaniiine 3a0e3nmeveHHs, iHGopmamiiiHe KOHCYJIbTYBAaHHHA Ta
peryJiloBaHHs Yepru

3.1. B mpumimenni [HHAII po3MilryeTbcsi Ta € 3araibHOJOCTYITHOIO TakKa
iHpopMaris:
- CTPYKTypa Ta peKuM poOOoTH;
- IepeiK aAMIHICTPATUBHUX TIOCIYT;
- iHopMalliifHi KapTKU aAMIHICTPATUBHUX TOCIYT;
- OJlaHKHU 3as1B Ta 3pa3KM iX 3alIOBHEHHS;
- HOMEpH JIOB1IKOBUX TeIe(OHIB;
- aapeca BeO-caiiTy By, (hakc, eJIeKTPOHHA IOIIITa;



- IHCTPYKUISA 3 KOPUCTYBAHHS €JIEKTPOHHOIO CHCTEMOIO KepyBaHHS 4eproto (mpu ii
HasIBHOCTI);

- [lonoxenns ta Permament IIHAII;

- 0aHKIBCHK1 PEKBI3UTH JJIsl OTUIATH IJIATHUX aIMIHICTPATUBHUX MOCIYT.

3.2. Bkazani B n. 3.1 PernaMeHTy NOKyMEHTH PO3MIIIYIOThCS Ha CTEHAAX Y
3py4YHOMY Ta IOCTYITHOMY JJIs 3aMOBHHKIB UM BiJIB1lyBauiB MICIIl Y 30H1 OUIKYyBaHHS.

3.3. IudopmamiitHi kapTku Ta OJIaHKUA 3asB, HEOOXIIH1 ISl OTPUMAaHHS
aJAMIHICTPATUBHUX MOCIYT, TOCTYITHO PO3MIIIYIOTHCS y TOCTaTHIN KUTbKOCTI.

3.4. IIHAII miatpumye poboty BeO-calTy (OKpemoi BeO-CTOpPIHKM Ha CaWTi
MICBKOI paju), Je po3MillyeThes 1Hpopmalis, 3a3HadeHa y n. 3.1. Permamenty, a
Takox 1H(Gopmanis npo wmicue postamryBaHHs [HAII mmsixom ii mocTiiiHOro
OHOBJICHHSI.

3.5. 3 Meroro 3a0e3neyeHHs] 3pYyYHOCTI Ta ONEPATUBHOCTI OOCIYrOBYBaHHS
cy0’extiB 3BepHeHHs y IIHAII BxkuBaroThcs 3axoiu A 3ano0iraHHs YTBOPEHHIO
4yepru, a y pasl ii yTBOPEHHS - JJIsl KEPYBaHHS 4eprolo.

KepyBanns ueproro y [IHAII 3niiicHIOETHCS 32 IPUHIIUIIOM PIBHOCTI CYO’ €KTIB
3BEpHEHHSI.

3.6. Y IIHAII moxe 3aiiicHIOBaTHCS TONEpeHINA 3anuc cy0’ €KTiB 3BEpHEHHS
Ha NMPUHOM JI0 aAMIHICTpaTOpa Ha BU3HauYeHy JaTy Ta yac. [lomepeaHiit 3amuc Moxe
3niicHIOBaTUCA HIIsIXOM ocobuctoro 3BepHeHHs 10 ITHAII Ta/abo 3a Tenedonom.
[Ipuitom cyO’€KTiB 3BEpHEHHSI, SIK1 3aPEECTPYBAIUCS IIJISAXOM MOMEPETHBOTO 3aHCy,
3MIACHIOETHCS Yy BU3HadyeH1 kepiBHUKOM [IHAII rogunm.

4. InpopmaniiiHa Ta TEXHOJIOTIYHA KAPTKH aAMIiHICTPATUBHHUX MOCJIYT

4.1. Opran, mo yTBOpUB Bimai1, a Takox kepiBHUK [[HAII MoxyTh BHOCUTH
Ccy0’€KTOBl HaJaHHSA AaJMIHICTPATUBHOI IMOCIYTH MPOMO3HUIIT 100 HEOOXITHOCTI
BHECEHHS 3MIH JO 3aTBEp/UKEHUX 1HPOPMALIMHUX Ta TEXHOJOIIYHUX KapTOK
aMIHICTPATUBHUX MOCIYT (Y TOMY YHCII JUIs IOKYMEHTIB JI03BUIBHOTO XapaKTepy y
cdepi rocrno1apchKoi TISIIBHOCTI).

4.2. Y pa3i BHECEHHsI 3MIH JI0 3aKOHOABCTBA 11010 HAJAaHHS aJMIHICTPATUBHOT
MOCIIYTH CyO’€KT ii HaJaHHs cBoedacHO iH(opmye mipo 1e kepiBHuka LIHAIIL rotye
MPOIO3HUIII] 1100 BHECEHHS 3MIH 110 1HGOpMAaIiitHUX Ta/ab0 TEXHOJOTTYHUX KapTOK
3T1HO 13 3aKOHOJaBCTBOM.

5. IlpuiinsaTTa 3as1BU Ta iHWKX JokyMeHTiB y IITHAII

5.1. TlpuiiHATTS Big Cy0’€KTa 3BEpHEHHS 3asBM Ta IHIIMX JIOKYMEHTIB,
HEOOXIMHUX JUISI HaJaHHS aJMIHICTpATUBHOI TOCIYrdM (Iajdi - BXITHUM TAKeT
JOKYMEHTIB), Ta TOBEPHEHHS IOKYMEHTIB 3 pe3yJIbTaTOM HaJaHHS aJMiHICTPATUBHOL
MOCIyTH) (aJli - BUXITHUM MaKeT IOKYMEHTIB) 31MCHIOEThCsl BUKItouHO y [ITHAIL

5.2. [llpuiinarts Bim CcyO0’€KTiB TOCHOJAPIOBAHHS 3asBU NP0 BHUAAUY
JOKYMEHTIB JIO3BUILHOT'O XapakTepy Ta JOKYMEHTIB, IO JJOJAOThCA 10 Hed,
JeKapanii BIAMOBITHOCTI MaTepiaJbHO-TEXHIYHOT 0a3W BHMOTraM 3aKOHOJAaBCTBA,
BUmaua (mepeodopmiieHHs, BHjaada IyOJIKaTiB, aHYJIIOBaHHS) JOKYMEHTIB



JI03BUIBHOTO XapaKkTepy, AKi oPOpMIICH] PETIOHAIBHUMHU Ta MICIIEBUMH JTO3BUTLHUMH
opraHaMi, Ta 3apeeCTPOBAHMX JeKJIapalliil 31HCHIOIOThCS BIIMOBIAHO 10 3aKOHY
VYkpaiau «IIpo 103BUIbHY cUCTEMY y cdepi TOCOAaPChKOT AISUTBHOCTI».

5.3. Cy0’ekT 3BepHEHHS Ma€ MpaBO MOJATH BXIJHUN MAKET JOKYMEHTIB Y
[HHAII ocobucto, yepe3 yrmoBHOBaKEHOTO MpPE/ICTABHUKA, HAIICTIATH BXITHUNA MaKeT
JOKYMEHTIB TMOIITOI0 (PEKOMEHIOBAaHMM JIUCTOM 3 OINMCOM BKIAJEHHs) abo, y
nepen0ayeHuX 3aKOHOM BHUIIAJKaX, 33 JIONOMOIOI0 3ac00iB TEIEKOMYHIKalIHOIO
3B’ SI3KY.

54. Skmo BXIZHUH TAKeT JOKYMEHTIB TIOJIa€ThCSd  YINOBHOBAa)KEHUM
MPEJCTaBHUKOM CYyO’€KTa 3BEpPHEHHS, [0 HBOTO JOJAIOThCA JOKYMEHTH, SKi
MIATBEPAXKYIOTh 0COOY IIPEICTaBHUKA Ta 3aCBIIUYIOTh HOT0/ii MOBHOBAaYKEHHS.

5.5. [TpuiHATTS BXITHUX MMaKeTIB JIOKYMEHTIB 3I1MCHIOETLCS
aaminictparopamu [{THAII BianmoBinHo 10 iHPOpMaUiiHUX KapTOK. AJIMIHICTPATOP
[HHAII nepeBipsie BIAMNOBIIHICTH BXIIHOrO TMakKeTa JAOKYMEHTIB 1H(oOpMaliiHii
KapTIUl aJMIHICTPATUBHOI TMOCIYTH, y pa3l MoTpeOu Hajmae IONoMory cyO’€KTOBi
3BEpHEHHS B 3alOBHEHHI OJaHkKa 3asBU. Y pa3l KOJU CYO’€KT 3BEpHEHHS
MPUIYCTUBCS HETOYHOCTEM ab0 MOMUIKHM il Yac 3amoBHEHHs OJlaHKa 3asBH,
aJIMIHICTPATOP MOBiIOMIIsIE Cy0’ €KTOBI 3BEPHEHHS PO BiJMOBIIHI HEJOJIIKH Ta HA/la€
HEOOXIHY TOMIOMOT'Y B X YCYHEHHI.

5.6. 3asBa, 10 TOMA€ThCA ISl OTPUMAHHS AJMIHICTPATUBHOI MOCIIYTH,
MOBUHHA MICTUTH JO03BUI Cy0’€KTa 3BEpPHEHHS Ha OOPOOKY, BUKOPUCTAHHS Ta
30epiranHs MOro mnepcoHaNbHUX JAaHUX Yy MeXKax, HEOOXIIHMX IS HaJlaHHI
aJMIHICTPATUBHOI MOCITYTH.

5.7. Anminictparop IIHAII cknagae omuc BXIJHOTO MakeTy JOKYMEHTIB Y
AKOMY 3a3HaydaeTbcs 1H(OpMalis IpO MEpesliK JOKYMEHTIB, MOJAaHUX CYO’ €KTOM
3BepHeHHsA. Omnuc CcKIagaeTbcsi y ABOX mnpuMipHukax. Cy0’€KTOB1 3BEpHEHHS
HAJA€ThCSl TMPUMIPHUK OMNHUCY BXIJHOTO TMAaKeTy JAOKYMEHTIB 3a MIAINUCOM Ta
neyaTkoro BinnosinHoro aaminictpatopa LHHAII i3 BinMiTKOIO Mpo J1aTy 1 yac Moro
CKJIaJlaHHs, peecTpaliiHuii HOMEp 3asBU 1 MepeiiK JOKYMEHTIB, IO JOAAIOThCA /10

Hpyruii OpUMIpHUK ONMCY BXIIHOTO TMAaKeTy JOKYMEHTIB 30epiraeTbcsi B
Marepiaiax CIpaBH.

5.8. Anminictpatop LHHAII min yac oTpuMaHHsI BXIIHOTO MaKETy JOKYMEHTIB
3000B’s13aHUNA  3’sicyBaTH Oa)kaHl g CyO’€KTa 3BEpHEHHS CHOCOOM HOro
MOBIAOMJIEHHS TPO PE3yJIbTaT HaJaHHS aJAMIHICTPATUBHOI MOCIYTH (TeiaedOHOM,
3aco0aMH TMOIITOBOTO 3B’SI3Ky, E€JEKTPOHHOK TMOMITOI0 YW I1HIIMMHU 3aco0aMu
TEJIEeKOMYHIKAalIMHOTO 3B’SI3Ky Yy BHUIAJKaX, MepeadayeHuX 3aKOHOAABCTBOM); a
TakoX OaxaHuil crmoci®d mnepenayl cyO0’€KTOBI 3BEPHEHHS pe3yibTaTy HaJaHHS
aJAMIHICTpaTUBHOI  mochayrd  (ocoOucTto 4M  3acobamMu  MOWITOBOro  abo
TEJIEKOMYHIKAIIMHOTO 3B’SI3Ky), MPO II0 TaKOX 3a3HAYA€ThCS B OIMKCI BXIJTHOTO
MakeTy JOKYMEHTIB Yy MarepoBii Ta/abo eIeKTpOHHIN GopMi.

5.9. Anminictpatop IIHAII 3pilicHioe peecTpallifo BXIAHOTO MaKETy
JIOKYMEHTIB IUISIXOM BHECEHHS JaHUX J0 KypHaIly peectpailii (y mnameposiil Ta/abo
eNeKTpoHH1H dopmi). [licas BHECEHHS AaHUX CIPaBl MPUCBOIOETHCS HOMEP, 3a IKUM
3MIACHIOEThCS 11 1IeHTU]IKalis Ta KM (QIKCyeThcs Ha ONaHKY 3asBU 1 B OIUCI
BXIJTHOTO MAaKETy IOKYMEHTIB.



5.10. ko BXigHUHM MakeT JOKYMEHTIB OyJI0 OTpUMaHO 3aco0amMu MOMITOBOTO
3B’s13Ky, aaminictpatop L[HAII He mi3Himie HACTYMHOTO JHS HaJACHIAE CY0’€KTOBI
3BEpPHEHHSI ONUC BXIJIHOTO TMAKETy JAOKYMEHTIB €JIEKTPOHHOI TOITOK (ioro
BIICKAHOBaHY KOIIiI0) YW IHIIMMHU 3aco0aMM TEJICKOMYHIKAI[IMHOTO 3B’S3Ky (3a
MOKJIUBOCTI).

5.11. Anminictpatrop I[IHAII mae npaBo 3apeecTpyBaTu BXIIHHM MakKeT
JOKYMEHTIB JIMIIEe MPH HASBHOCTI YCIX JOKYMEHTIB, HEOOXIIHMX IJis HaJaHHS
MOCIIYTH, NepeadadyeHux B iHGOpMaIiiHIN KapTIIl.

5.12. Ilpu peectpamii BXIZHOTO NAKETy 3 HEIOJIKAaMU CYO’€KT 3BEpHEHHS
OJIHOYACHO TOBITOMJISIETBCS PO NOTPeOdy YCYHEHHS BKa3aHUX HEAONIKIB Ta
MONEePEIKAETHCS PO UMOBIPHICTh HETATUBHOI'O PIIIEHHS Yy BUMAJKY iX HE YCYHEHHS.
Skuo cy0’eKT 3BEpHEHHS HAJCWIA€ BXIIHMA MakeT JOKYMEHTIB 3aco0amu
MOIITOBOTO 3B’SI3KYy, BIH 1H(QOPMYETHCS MPO BUSBICHI HENONIKU Y BIANOBIIHOMY
MOBIJOMJIEHHI - OINHUCI BXIJHOTO MAaKeTy JOKYMEHTIB, a 3a MOXJIMBOCTI TaKOX
HeraitHO MOBIIOMIISIETHCS TeJle(OHOM.

5.13. Bci gonmatkoBi JOKYMEHTH, B TOMY YHCII JOKYMEHTH Ha 3aMiHy,
nojaroThesi cyo’ektoM 3BepHeHHs suie uyepe3 LIHAII i3 ¢dikcauiero mux aiil B
Marepianax crpasu. [Ipu nboMy cy0’€KTOB1 3B€pHEHHS BUAAETHCS JOIMOBHEHUM OIKUC
BXIJJHOTO TaKeTy JOKYMEHTIB (Ha 3aMiHy). BHeceHHs J0JaTKOBUX JOKYMEHTIB Ta/
ab0 JOKYMEHTIB Ha 3aMiHy MIATBEPIKYETbCS MIAMUCOM CY0’€KTa 3BEpPHEHHS
(YITOBHOBAYKEHOTO TIPE/ICTABHUKA).

5.14. Y Bumagxky HEYCYHEHHS Cy0’€KTOM 3BEpPHEHHS HEIOJIKIB BXITHOTO
MakeTy JOKYMEHTIB, PIIIEHHs y CIpaBl IpUMMAaeThCsl HA OCHOBI HAsIBHUX JJOKYMEHTIB
BIJIMIOBITHO /10 3aKOHY.

5.15. Ilicas peectparii BXiJHOTO HakeTy AOKyMeHTIB aamiHicTpatop [IHAII
dbopmye cmpaBy y nmamepoBiii Ta/abo enekTpoHHi Gopmi, 3a motpebu (i 3a
MO>KJIMBOCT1) 3JIMCHIOE 11 KOTIIOBaHHS Ta/ab0 CKaHyBaHHS.

5.16. Tndopmarito po BuuHeH1 Aii aaminictparop [THAII BHocuTh 10 nucra-
MIPOXOJIKEHHS CTIPaBU Y MarepoBii Ta/abo eNeKTpoHH1N GopMi (KpiM BUIIAAKIB, KOJIU
aJAMIHICTpaTOp € CYO’€KTOM HaJaHHSA aAMIHICTpaTHUBHOI mociyru). Jlucr-
MPOXOKEHHSI CIPaBU TaKOX MICTHUTh BIJOMOCTI MPO TMOCTIAOBHICTh Aiil (eTariB),
HEOOXITHUX JUIsl HAJaHHS aJMIHICTPATUBHOI MOCIYT Ta 3aJly4yeHUX CyO’ €KTIB
HaJlaHHS aJMIHICTPATUBHOI MOCIYTH.

6. OnpanoBanHsa cnpaBy (BXiIHOI0 MaKeTa JOKYMEHTIB)

6.1. Ilicns BunHEeHHS A1, nependadeHux y po3auti 4 uporo Pernamenty y aeHb
3BEpHEHHs (aje He IMi3HIlIe HACTYMHOro poOOYOro AHS) COpaBa HANPaBISETHCS
Ccy0’€KTy HaJlaHHS aJMIHICTPATUBHOI MOCIYTH, 10 KOMIIETCHIlII SKOTO HAJICKHUTh ii
OTIPAIFOBaHHS, TIPO IO POOUTHCA BIAMITKA Y OMHUCI 13 3a3HAYCHHSIM 4Yacy, JaTh Ta
BUKOHABIIA, 0 SIKOTO 11 HAIIPABJICHO.

6.2. Ilepemaua chnpaB 'y mamepoBiii ¢opmi cy0’ekTaM  HaJaHHS
aJMIHICTPAaTUBHUX TOCIYT 3IMCHIOETHCS CIELIaIbHO BHU3HAYEHOI0 0C000I0 abo
aaminictpatropom [IHAII uepe3 BiAMoBigadbHOTO TpalliBHUKA CyO’€KTa HaJaHHS
aMIHICTPAaTUBHUX TOCIYT B TIOPSIKY, BU3HAYEHOMY OpraHoM, 1o yrsopus [[HATI.



6.3. He pinme ogHoro pasy Ha jaeHb, He mi3Hime 16.00 roauH, cremiaibHO
BHU3HauYeHa ocoba, abo aaminictparop LIHAII mixg po3muc nepenae BXiIHI HakeTu
JOKYMEHTIB BIINOBIIaJIbHUM IMpaliBHUKAM CYy0’€KTIB HaJaHHS aJMIHICTPATUBHHUX
MOCIIYT, 10 KOMIETEHII1T IKMX HAJICKUTh 1X OMpPaIIOBaHHS.

6.4. OrpumaBuiu crpaBy, CyO0’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B's13aHUI BHECTH 3allUC MpO Il OTPUMAHHA 13 3a3HAYEHHSAM JaTh Ta dacy,
MpI3BUINA, IMEHI, 0 OaThKOBI BIAMOBIAAIBHOI IMOCATOBOI OCOOM B OINKC CIPaBH
Ta/ab0 eNEeKTPOHHUM peecTp.

6.5. Cy0’exT HafgaHHS aJAMIHICTPATUBHOI MOCIYTH 3000B’SI3aHUN PO3TISHYTH
CIpaBy Ta NPUIHATHU MO Hill PIllIEHHS Y CTPOKH, BU3HAYEHI 3aKOHOM Ta 3a(IKCOBaH1 y
TEXHOJIOT1YHIN KapTLi aIMIHICTPATUBHOI TOCIIYTH.

6.6. Cy0’exT HaJaHHS aJIMIHICTPATUBHOI MOCIYTH 3000B'sI3aHUI HEBIIKJIAIHO,
ajyie He MI3HIIIe HaCTYMHOro poOoyoro AHs micis opOpMIICHHS pe3yibTaTy HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, CPOPMYBATH BUXIIHUN MAKET JOKYMEHTIB Ta NepenaTu
(manpaButu) Horo no LIHAII, npo 1o 3a3Haya€eThCs B JIMCTI MPO MPOXOKEHHS
CIIPaBH.

6.7. Y paszi, AKIMIO B XOJA1 BHUPINIEHHS CIOPaBH BUSBJICHO TMIACTABU IS
NPUMHATTS HEraTUBHOTO (HE 3aJ0BUIBHOIO) sl Cy0’€KTa 3BEpHEHHS pIIICHHS,
Cy0’€KT HaJlaHHA aJMIHICTPAaTHUBHOI TOCIYTM TIOBMHEH BpaxyBaTH, 4YH MOXKE
OTpUMAaHHS BiJ] Cy0’€KTa 3BE€pHEHHS 10AATKOBUX MOSICHEHB, 1H(OpMaIlli, JOKYMEHTIB
MO3UTUBHO BIUIMHYTH Ha 3MICT IIbOTO PIIIEHHS, Ta, BIIMOBIIHO, 3a0€3MEYUTH TPABO
cy0’€eKTa 3BEpHEHHS Ha y4acTb Y Mpolieci TPUUHATTS pilieHHs. Y Oyab-sSKoMy pasi
J0JIaTKOBE OTPUMAaHHS MOSCHEHb, 1HPOpMAIlii, TOKYMEHTIB BiJl Cy0 €KTa 3BEpHEHHS
3IACHIOETHCS Jinie yepe3 aaminicrparopis LIHAIL

6.8. Konrtponb 3a AoTpuMaHHSM Cy0’€KTaMH HaJaHHS aJAMIHICTPATUBHUX
MOCIYI CTPOKIB pO3IIISAYy CIpaB Ta HOPUUHATTS  pIilIeHb  3A1MCHIOETHCS
aaminictparopamu [[HAII BigmoBimHO 10 po3noiuty OOOB’S3KIB 3a pILIEHHSM
kepiBauka [{HAITL

6.9. Cy0’eKT HaJlaHHA aJIMIHICTPATUBHO1 IIOCIYTH 30008’ I3aHUIA:

o cBoeuacHo iHpopmyBatu [IHAII npo nepemikoan y JOTpUMaHHI CTPOKY

PO3IJISAy CIIpaBU Ta MPUHHATTI PIIEHHS, 1HII MPOOJIEMH, 1[0 BUHUKAIOTh 1]

qac po3IJisily CIpaBH;

o HajJaBaTu iH(opMaIio Ha YyCHUM a00 MUCbMOBUMA 3anuT (y TOMY 4YHCIi

IUIIXOM HAJICUJIaHHS Ha aJipecy eJIeKTPOHHOI nmomtu) aamidictparopa [THAIIL

PO X1/ PO3IJIAYy CIPABH.

VY pasi BusiBieHHs (PakTy MOPYUIEHHS BUMOI 3aKOHOJABCTBA IIOJAO0 PO3TIISIY
cipaBH (CTPOKIB HaJaHHS aAMIHICTPATUBHOI MOCIyrH Toio) aaMinictparop [IHAII
HeB1JIKJIaHO 1HPOopMye Tipo 1ie kepiBHuka [[HATL.

7. Ilepenava BUXiTHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS
7.1. Anminictpatop IIHAII HeBiaknagHo, ajieé HE IMi3HINIE HACTYIIHOTO
po0OOoYOro JHS MICHS HAJAXOMKEHHS BUXIJTHOTO MaKeTa JIOKYMEHTIB, MOBIIOMIISIE TPO
pe3ynbTaT HaJaHHS aJMIHICTPATUBHOI MOCIYyTH Cy0’ €KTOBI 3BEpPHEHHS Yy CIOCIO,
3a3HAYEHHUI B OMKCI BXITHOTO MaKeTa JIOKYMEHTIB, 3/IICHIOE PEECTPALIII0 BUX1THOTO
MakeTa JOKYMEHTIB HUISIXOM BHECEHHS BIAMOBIIHMX BIIOMOCTEH [0 JIMCTa MpPO



MPOXOJKEHHSI CHpaBH, a TaKOX N0 >KypHally peectpauii (y mameposiii Ta/abo
EJNIEKTPOHHIN popmi).

7.2. BuxigHuil nDakeT JOKYMEHTIB TE€pelaeTbCs CyO €KTOBI 3BEpHEHHS
0COOHUCTO M1 PO3NUCKY (Y TOMY YHUCII HOro YIOBHOBaXXEHOMY IMPEICTaBHUKOBI) Y
pasi mpea’sBICHHS JOKYMEHTa, IO IOCBiA4Yye o0co0y Ta/abo 3acBiguye #oro
MOBHOBa)XEHHs, a00 y BHUMAaJAKax, MnepeadadyeHux 3aKOHOJIABCTBOM, MEPENAETHCA B
THIIWN NpURHATHUNA 7151 Cy0’ €KTa 3BEpHEHHSI COCiO.

Indopmariis npo naty OTpUMaHHS BHUXIJHOTO MaKeTa JOKYMEHTIB Cy0’€KTOM
3BEpHEHHs 30€piraeThCsl B MaTepiaiax CIpaBu.

7.3. Y pa3i He3a3HaUECHHS Cy0’ €KTOM 3BEPHEHHSI 3pYUHOI0O JIJIsi HHOTO CIIOCO0Y
OTPUMaHHS BHUXIJIHOIO TMaKeTa JOKYMEHTIB abo Horo HeoTpumanHs y [IHAII
MPOTATOM JIBOX MICSILIB BIANOBIIHI JOKYMEHTH HAJICUJIAIOTHCA CYO’ €KTOB1 3BE€pHEHHS
3aco0aMu MOIITOBOTO 3B’ A3KY.

7.4. Y pa3l Koau aaMIHICTpaTHBHA TIOCIyra HaJIa€ThCsl HEBIIKIAIHO,
anminictparop [IHAII peectpye iHdopmaliiio mpo pe3yiabTaT PO3TJAay CIpaBU B
KypHani (y mamepoBiil Ta/abo enekTpoHHIA (opmi), HeraitHo (Gopmye BHUXITHUN
MakeT JOKYMEHTIB Ta Nepeae Horo cy0’€KTOB1 3BEPHEHHS.

7.5. BiamoBigadpHICTH 32  HECBOEYACHE Ta  HEHAJIE)KHE  HaJTaHHS
aJMIHICTPAaTUBHUX TOCIYr HECYTh CyO’€KTHM HaJaHHS TaKUX MOCIYI Ta B Me)Xax
MOBHOBaXeHb aAMIHICTpaTopH 1 kepiBHUK [[HAITIL

7.6. Indopmaris npo KOXKHY HaJaHy aAMIHICTPATHUBHY IOCIYTY Ta CHpPaBy y
nanepoBiil (komisi) Ta/abo eNeKTpOHHIN (BiACKaHOBaHI TOKyMEHTH) (opmi, 30KpeMa
KOsl 3asiBU CyO’€KTa 3BEpHEHHS, KOIIisS Pe3ysibTaTy HaJaHHS aJIMiHICTPATUBHOI
MOCJIYTH Ta 1HII JOKYMEHTH, BU3HaYeH1 opranoM, 1o yrsopus LIHAITIL, 36epiraetscs
y HHAIL

VYci matepianin cripaBu 30epiratotbes y cy0’€kTa HaJaHHS aAMIHICTPATHUBHOT
MOCIIYTH.

7.7. 'Y pa3i yCyHEeHHS Cy0’€KTOM 3BEpPHEHHS MIPUYHH, 0 CTAIH MiJACTaBOIO JJIs
BIIMOBM Y HaJaHHI aJMIHICTPATUBHOI MOCIYTH, 3aMOBHUK Ma€ TMPaBO MOBTOPHO
MoJaTH BXITHUU TMAaKeT JOKYMEHTIB, HEOOXITHUX ISl HaJaHHS aJMIHICTPATUBHOI
MOCIIYTH, Y TOPSKY, ependadyeHoMy UM PernameHToM.

7.8. Ilpu moOBTOpHOMY pO3IJIAl JOKYMEHTIB HE JIONMYCKAETHCA BIIMOBA Yy
HaJ[aHH1 aJIMIHICTPATUBHOI MOCIYTHU 3 IPUYMH, paHIlIe HE 3a3HAUYCHUX Y MUCbMOBOMY
MOBIJOMJICHHI 3aMOBHUKY (32 BUHATKOM HE YCYHEHHS UM YCYHEHHS HE B MOBHIN Mipi
3aMOBHHMKOM MPUYUH, 1110 CTAJIH IM1ICTABOIO JJIsl MONEPEIHBOT BIIMOBH).

MicbKkuii rojioBa 10.K. ®omiueB



