Homatox 3

10 pimeHHs1 CliaByTULIBKOT

MICBKOI paju (HOBa peaaKiiis)
Ne

PEI'JIAMEHT
[lenTpy HalaHHS AMIHICTPATUBHUX MOCIYT BUKOHABUOT'O KOMITETY
CnaByTHITLKOT MICBKOT paju

3arajibHa YacTHHA

1. Lle#t PernamenT Bu3Hauae mopsaok opravizauii podotu LlenTpy HamanHs
aJMIHICTPAaTUBHHUX MOCIYT BUKOHABUOTO KoMmiTeTy ClaByTUIIBLKOI MICBKOT paau (mami
- llenTp), mopsamok nit aaminictparopiB LleHTpy Ta iX B3aeMojli 13 cy0’eKTaMu
Ha/JIaHHS aJMiHICTPaTUBHUX TTOCIYT.

2. Y mpomy PernaMeHTi TepMiHHM BKHUBAIOTHCSI Y 3HaUCHHI, HABEICHOMY B
3akoHi Ykpainu «IIpo aamiHICTpaTUBHI TOCTYTH».

3. Hananns aamiHicTpatuBHUX Tmocayr y LleHTpi 3maificHIOETBCA 3
JOTPUMAHHSIM TaKUX MPUHIIAITIB:

o BEPXOBEHCTBA TIpaBa, y TOMY WYHCII 3aKOHHOCTI Ta HOPHUIAYHOL
BH3HAYCHOCTI,

° cTa01IBbHOCTI;

o PIBHOCTI IIepe] 3aKOHOM;

o BIJIKPUTOCTI Ta IPO30POCTI;

o OTIEPATUBHOCTI T4 CBOEYACHOCTI;

o JOCTYMHOCTI iH(opMallii mpo HalaHHS aMIHICTPATUBHUX MTOCIYT;

o 3aXHUIICHOCTI MEPCOHATBHUX JaHUX;

. parioHajgbHOI MiHIMI3alii KUIBKOCTI JOKYMEHTIB Ta MPOLEAYypHUX Adiil,
[0 BUMArarThCs AJIT OTPUMAHHS aAMIHICTPATUBHUX MOCIYT;

o HEYIEPEIKEHOCTI Ta CIPaBEIUBOCTI;

o JIOCTYITHOCTI Ta 3pY4YHOCTI I CyO’ €KTIB 3BEPHEHHS.

4. [lenTp y cBOiil AisUIBHOCTI KepyeThcsi KOHCTHUTYIlIE€O Ta 3aKOHAMH

Vkpainu, aktamu IIpesunenta Ykpainu 1 KaGinety MinictpiB YkpaiHu, akTtamu
HEHTPaJbHUX Ta MICLHEBUX OpraHiB BHUKOHABYOi BIIAJM, OpPraHiB MiCIIEBOTO
caMoBpsnyBaHHs, [lonoxxennsam npo Llentp ta num PermamenTtom.

Pexum poootu LleHTpy

5. 3 Meroro0 3abe3meueHHs 3pyYHUX YMOB HAJaHHS aJMIHICTPATHBHHUX



MOCJIyT Cy0’€KTaM 3BepHEHb, L[eHTp mpairroe 3a HaCTYIMHUM TrpadiKoM:

ITOHEIJIOK - 3 10.00 go 18.00 rogunm;
BIBTOPOK - 3 10.00 no 18.00 roaunu;
cepena - 3 10.00 no 18.00 roauxu;
4yeTBep - 3 10.00 no 20.00 rogunuy;
T’ ITHULIS - 3 10.00 1o 17.00 rogunm;
cybora - 310.00 no 15.00 rognuwu.
HETITS - BUXI1THUNA

[Tpuiiom cy6’ekTiB 3BepHEHHS BiAOYyBaeThCs O€3 mepepBU Ha 001,

6. 3a HaAsSBHOCTI OOTPYHTOBAaHWX IIJCTaB, 3a BIAMOBIIHUM TIOJAHHAM
KepiBHUKA LleHTpy, OKpeMUM pPO3MOPSAIKEHHSIM MICHKOTO TOJOBH MOXKE
TUMYacOBO BCTAaHOBIIOBATHCS 1HIIMM rpadik podotu Llentpa.

Bumoru 10 npuMinieHHs, B skomy po3miimyerbes Hentp

7. LleHTp pO3MIILYETHCS B 3pyYHOMY JUIS CYO €KTIB 3BEPHEHHS MICIII.

Ha Bxoxi nmo mpumimienHs (OyniBii) po3MilnyeTbesi iHGoOpMalliiiHa BHUBICKA 3
HaliMeHyBaHHsIM L{eHTpy Ta rpadikom ioro poO6oTH.

Bxin no Llentpy, sikuii Mae cxoau MOBUHEH OyTH OOJIAIITOBAHWI MaHIyCOM Ta
MOPYYHSAMHU 3 000X OOKIB JJis OCI0 3 IHBAJITHICTIO Ta IHIIWX Majo MOOUTBHHX
TPyl HACEJICHHS, a TaKOX MICIEM i1 THUMYacOBOTO PO3MIMICHHS JIUTIYAX
KOJISICOK.

VYV npumimenHi I{eHTpy oOnamTOBYEThCS CaHITapHA KIMHATa 3 ypaxXyBaHHSIM
notped ocid 3 I1HBaIIIHICTIO, 30KpeMa THX, IO IEPEeCyBalOThCS Ha Kpiciax
KOJIICHMX, Ta 1HIIUX MaJIOMOO1IBHUX TPYI HACEJICHHS.

8. Ha npunermuit no LlenTpy Teputopii mnependadaeTbcs Micle s
0€30IJ1aTHOT CTOSTHKH aBTOMOO1JIbHOTO TPAHCIIOPTY CYO’€KTIB 3BEPHEHHS.

9. [Mpumimenns LleHTpy noAinseThCs HA BIAKPUTY Ta 3aKPUTY YACTHHH.

VY BiIKpUTIN YaCTHUHI 3A1MCHIOETHCS MPUHOM, KOHCYJIBTYBaHHS, 1HHOPMYBaHHS
Ta oOciayroByBaHHs cyO’ekTiB 3BepHeHb mpaniBHukamu [IHAIL. Cy0’extn
3BEPHEHb MAIOTh OC3MEePENTKOAHIN TOCTyM M0 Takoi yactuau [{HATI.

Biakputa yactrHa BKIIIOYAE:
CEKTOp MPUHUOMY;

ceKkTop 1H(POPMYBaHHS;



CEKTOp OUIKYBaHHS;
CEKTOp 00CITYrOBYBaHHHI.
Binkpura yactuHa po3MmilieHa Ha MepIiomMy moBepci Oy 1B

3akpuTa YacTHMHA NpHU3HAYCHA BUKIIOYHO [JIs OMPAIFOBAHHS JIOKYMEHTIB,
MOIITH, a TaKOX 30epeeHHs JIOKYMEHTIB, CIIpaB, KypHaIiB OOJIKy/peecTparlli,
PO3MIIIEHHS apXiBY.

Bxin 1o 3akpuToi YacTUHU HEHTPY CyO’ €KTaM 3BEpHEHHS 3a00POHSIETHCA.

3akpuTa yacTUHA MOKE PO3MIILIYBATUCA Ha 1HIIMX MOBEpPXax HIX BiAKpUTa
YaCTHHA.

10.  Cektop mnpuiioMy (peremniiis) oOJamTOBAaHUM NpH  BXOAl JO
npuminienHss [[HAIL. YV #Hpomy 3milicHIOETbCS 3arajbHe 1H(POPMYBaHHS Ta
KOHCYJIbTYBaHHS Cy0’€KTIB 3BEpHEHHs 3 MuTaHb poootu [THAIIL.

11. Cexrop iHhOpMyBaHHS OONAIITOBAaHWA 3 METOK O3HAHOMIICHHS
Ccy0’€KTIB 3BEpHEHHS 3 TMOPSIKOM Ta YMOBAaMH HAJIaHHS aJMiHICTPATUBHHX
TIOCITYT.

Y cektopi iHGOpMyBaHHA po3MilleHl 1HdopMaliiHI cTeHau (ToCTepH,
IUIaKaTH, a TakoX 1HGopMaliiHUN TepMiHai (B pa3l HAsIBHOCTI), IO MICTUTh
aKTyaJlbHy, = BUYEpHaHy iHpopMallito, HEOOXiIHY Ui  OJEpKaHHA
aJAMIHICTPATUBHUX TTOCTYT.

Cektop 1HpOpMyBaHHS OOJAIITOBYETHCS CTOJIaMH, CTUIBIIIMA  Ta
3a0€3MeUyeThCSl  KAHIEMAPCHKUMHU TOBapaMy IS 3allOBHEHHS CyO’€KTaMu
3BEPHEHHS HEOOXITHUX JTOKYMEHTIB.

JlJis BUCIIOBIIOBAaHHS Cy0’€KTaMU 3BEPHEHb 3ayBa)KE€Hb 1 MPOMO3HINH 100
SAKOCTI ~ HAJaHHS  aJMIHICTPAaTUBHUX  TOCIYr  CEKTOp  1H(QOpMyBaHHS
00JIaIITOBY€ETHCS BIATOBITHOK CKPUHBKOIO Ta KHUTOIO BIATYKIB 1 MPOMO3HIIIM,
sIKa PO3MINIYETHCSI HA BUTHOMY Ta Y JOCTYITHOMY MICIIi.

12.  CekTtop O4YIKYBaHHS PO3MIIIYEThCS Y MPOCTOPOMY TMPHUMIIICHHI Ta
00JIaIlITOBYEThCS cTOaMU ISl OOpMJICHHS JOKYMEHTIB Ta B JOCTaTHIN
KUTBKOCTI CTUIBIISIMU, KPiCJIaMH TOIIIO.

13. YV mnpumimenni LlenTpy cTBOopeHi yMoBH UIsl OIUIaTh CyO’€eKTaMu
3BEpHEHb aJIMIHICTPATUBHOTO 300DYy.

14. Cextop 0OCIyroByBaHHS YTBOPEHHIH 3a NPUHLMUIIOM BIAKPUTOCTI
po3MminieHHs poOounx Micib. JlIs MmBHAKOTO OOCIyroByBaHHS CyO’ €KTIB
3BEpHEHb OO0l MICIS aJMIHICTPATOPIB MOXKYTh PO3MOIIISATUCS 32 TPUHIIAIIOM
npuiioMy Ta Bujaadi JokymeHTiB. KoxkHe poOoue miciie sl npuiloMy cyO’€KTiB
3BepHEHHS Mae iH(popMaliiftHy TaOJMUKY 13 3a3HAYEHHAM HOMEpa TaKOTO MICIIS.



Indopmaniiine 3a0e3neuveHHsi, iHpopMamiiHe KOHCYJbTYBAHHS TAa
peryJiloBaHHs Yepru

15. Ha iudopMmamiiinux creHaax Ta  1HGOPMAIIMHUX  TepMiHalax
po3MmiltyeTbes iH(popMallis 30kpema Ipo:

- HaliMmeHyBaHHs LleHTpy, #Woro Micle3HaXxO/PKeHHs, HOMEpHU
TenedoHIB TSl TOBIOK, (akcy, aapeca BeO-caiTy,eIeKTPOHHOT TOIITH;

- rpadix pobotu LleHTpy, sSKHIl 3aTBEpIKYETHCS OPraHOM, SIKUM
yTBOpUB LleHTp;

- nepesik aAMIHICTPATUBHUX IOCIYT, K1 HaAaroThCs depe3 Llentp
Ta BIAMOBIIHI 1H(OpPMAaLIiiiHI KAPTKUA aAMIHICTPATUBHUX MOCIIYT;

- CTPOKHU HAJIaHHS aIMiHICTPAaTUBHUX MOCIYT;

- OJIaHKU 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXIHUX JIsi 3BEPHEHHS
32 OTPUMAaHHSM aJMIHICTPATUBHUX TOCIYT, & TAKOX 3pa3KH iX 3alIOBHEHHS;

- MJIATDKHI PEKBI3UTH [IJIs OIUIATH IUIATHUX aJMIHICTPaATUBHHX
MOCJIYT;

- CyNyTHI TOCITYTH, 110 HAal0ThCs B IpuMillieHH1 LleHTpy

- npi3BuIe, 1M’s, Mo OaThbKOBI KepiBHHUKa [[eHTpy, KOHTaKTHI
TenedoHH, aJIpecy eNeKTPOHHOI MOIITH;

- nosokeHHs npo Lientp

- pernament LlenTpy

- iH(pOpMaLlid MIOA0 MOXJIMBOCTEH OTPUMAaHHS MOCIYTI OHJIAH B
CJICKTPOHHOMY BUTJIS/II.

16. Ilepenmik aAMIHICTpaTUBHUX IIOCIYT, sIKI HaxawTbes dYepe3 LleHTp
PO3MIIIEHUN y JOCTYIMHOMY Ta 3pY4YHOMY JIsl CyO’€KTIB 3BEPHEHHSI MICIl B TOMY
yucial Ha iHdopMmaliifHoMy TepMiHam (y pa3i Horo HasBHOCTI). AJMIHICTpaTHUBHI
NOCIYT'M B MEPEeNiKy TPYNyIOThCA 3a MOJIEIUII0 JKUTTEBUX CHUTyalllldl CyO’€KTIB
3BEpHEHHs Ta/abo cdepamu MpaBOBITHOCHH (3aKOHOJABCTBA), Ta/abo  cy0O’e€KTaMu
HaJaHHS aAMIHICTPATUBHUX MOCTYT.

17. bnanku 3asB, HEOOXITHI JJIS 3aMOBJICHHS aJMIHICTPATUBHUX IOCITYT
PO3MIIIYIOTECS Ha BeO-caiiTi LlenTpy.

18. VY pa3i HamaHHS aAMIHICTPATUBHUX MOCTYT 4yepe3 LleHTp KoHCymbTalii 3
NUTaHb HAJAHHS TaKUX TMOCIYT TPOBOIATHCS (y TOMY YHCHI MPEACTaBHUKAMHU
cy0’€KTIB HaJlaHHA aMIHICTPAaTUBHUX MOCIYT) BUKIIOYHO y Llentpi.

Indopmaniiini Ta TEXHOJOTIYHI KAPTKH aAMiHICTPATHBHHUX MOCJIYT

19. Opran, mo yTBOpuB Bijia, a Takox kepiBHUK [[THAII MoxyTh BHOCHTH
Cy0’€KTOBI HaJIaHHS aJMIHICTPATUBHOI TOCIYTHM IPOMO3UIli MIOA0 HEOOX1THOCTI
BHECEHHs 3MIH JI0 3aTBEp/KCHUX 1H(OpPMALIMHUX Ta TEXHOJOTITYHUX KapTOK
aAMIHICTPATUBHUX MOCIYT (Y TOMY YMCII JUIsl TOKYMEHTIB JO3BUIBHOTO XapaKkTepy y
cepi rocroaapchKOi TISUIBHOCTI).

20. Y pa3i BHECeHHsS 3MiH JIO 3aKOHOJABCTBAa MO0 HaJaHHA
aJMIHICTPATUBHOI TMOCIYyTH CyO0’e€KT i1 HaJaHHS CBO€YacHO I1H(POPMYE MPO IIe



kepiBauka [[HAII, rorye mpomo3uiiii momo BHECEHHS 3MiH 10 1HGOpMAIiHUX
Ta/a00 TEXHOJIOTIYHUX KapTOK 3T1IHO 13 3aKOHOaBCTBOM.

Indopmaniiine 3a0e3neyenns Llentpy

21. Indopmamiitne 3abe3riedueHHs 3 MUTaHb rpadikiB TpUHOMY, TEPETIKY
MOCIyT, TPOIEAypU HAMAAHHA aIMIHICTPATUBHUX TMOCIYT, TOPSAAKY Ta YyMOB
obciyroByBaHHs y lleHTpi, ToImO 3AIHCHIOETHCS 3a JOMOMOIOK aJMiHICTpaTopa
penemnii, iHpopMaLiiHUX cTeHAIB, BeO-caiity LIHAII, npykoBanux 3aco0iB MacoBOi
1H(pOopMallii TOIIO.

AJIMIHICTPATOp pelenilii TaKOX:

- 1H(pOpMYE 32 YCHUM KJIOTIOTaHHSIM CyO0’€KTa 3BE€pHEHHS PO HAJEKHICTh
NOPYILIEHOTO HUM MUTaHHS 10 KomnereHuii LlenTpy;

- KOHCYJIbTY€ CYO’€KTIB 3BEpHEHHS IOJ0 TMOPSAKY BHECEHHS IUIaTh
(aAMIHICTPATUBHOTO 300pYy) 3a HaJaHHS IUIATHUX aMIHICTPATUBHUX MOCIYT, HAJIa€e
1H(OopMalito PO TIATIKHI PEKBIZUTH JJISI CIUIATH aJIMIHICTPATUBHOTO 300pY;

- Hajae 1HIy 1HGOpMAII0 Ta JOMOMOTYy, IO HEOOXIiJHI CyO’eKTam
3BEPHEHHS J0 IPUHOMY iX aIMiHICTPaTOPOM.

22. Ha od@imitHomy BeO-caiiti  LlenTpy posminryerbes 1Hpopmariis,
3a3HadYeHa B MNyHKTI 15 1poro PernmamenTty Ta iHImAa KopucHa sl CyO’€KTIB
3BEepHEHHsI iH(hOopMaIlisl.

23. Indopmamis, ska po3mimyerbcss y npumimeHHs lLlentpy Ta Ha
odimiiiHoMy BeO-caiiTi, MOBMHHA OyTH aKkTyajgbHOIO 1 mToBHOM. [H(popmalis Ha
odimiitHoMy BebO-caiiTi LleHTpy Mae OyTH 3pydHOIO JIJIsl MOITYKY Ta KOTMIIOBaHHS.

24. Cy0’exTaM 3BEpHEHHs, K1 3BepHynucs 10 LIeHTpy 3 BHUKOPHCTaHHAM
3ac001B TEIEKOMYHIKALIMHOTO 3B’SI3Ky (TenedoHy, €NEeKTPOHHOI TMOIITH, I1HIIUX
3ac001B 3B’53KY) 3a0€3MeUy€eThCsl MOKIIMBICT OTPUMAaHHs 1H(pOpMaIi Ipo HaJaHHA
aJMIHICTPATUBHUX MOCIYT Y CMOCiO, aHATOTIYHUM crioco0y 3BEpHEHHS, a00 B 1HIIIHIMA
BUOpaHuii Cy0’€KTOM 3BEpHEHHS CIOCIO.

KepyBanus ueproro

25. 3 meroro 3a0e3NeueHHs] 3pYYHOCTI Ta OMEPATHUBHOCTI OOCITYrOBYBaHHS
cy0’ekTiB 3BepHEHHs Yy LleHTpi BXXMBAIOThCSA 3aXO1u JJIA 3aro0iraHHs YTBOPEHHIO
YEePrHU.

26. YV llentpi 3A1HCHIOETHCS TOMEPENHIA 3amuc Cy0’€KTIB 3BEpHEHHS Ha
IpUiioM 10 aAMIHICTpaTOpa Ta IEepPKaBHOTO pPEeECTpaTopa Ha BU3HAYEHY /ATy Ta yac.
[TonepenHiit 3anmuc 3MIACHIOETHCS MIISTXOM OcoOmMCTOro 3BepHEHHS A0 lleHTpy, 3
BUKOPHUCTAHHAM Tele(OHHOTO 3B’SI3KY, €JIEKTPOHHOI peecTpalii Ha BebOmopTaii
Lentpy. Ilpuiiom CcyO’eKTiB 3BEpHEHHS, SKI 3apeecTPyBajHUCs  IUIIXOM
TIOTIEPETHBOTO 3aIUCY, 3IHNCHIOETHCS Y BU3HAYCHI TOJUHH.

27. llentp MoOXe 3AIMCHIOBAaTH KEpPyBaHHS YEPror B I1HIIUN Crocio,
rapaHTyH4u JOTPUMAHHS MIPUHILUITY PIBHOCTI CYy0’€KTIB 3BEPHEHHS.

IpuitHATTA 3a58BM TAa IHIIKUX A0KyMeHTIB y LlenTpi



28. Ilpuiinatts Big CyO’€KTiB 3BEpHEHHS 3asBU Ta IHIIMX JOKYMEHTIB
HEOOXITHUX ISl HaJaHHS aJMIHICTPAaTUBHOI TMOCIYrd (Jajdi — BXIJIHHH TaKeT
JIOKYMEHTIB), Ta IOBEPHEHHSI JJOKYMEHTIB 3 PE3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI
nocayru (aaa — BUX1THUN aKeT JOKYMEHTIB) 3A1HCHIOEThCS BUKITIOUHO B LleHTpi.

VY Bumagkax mnepeadaueHuX 3aKOHOJABCTBOM, a TaKOXX HAa BUMOTY CyO’€KTa
3BepHEHHsS ajMiHicTpaTop abo Aepx)aBHUHM peectparop LleHTpy ckiamae 3asBy B
eJIeKTpOHHIN (opmi, apykye ii Ta Hamae CyO0’€KTy 3BEpHEHHS I TMEPEBIPKU Ta
T CAHHS.

[IpuitHsATTa 3aB [UIs1 OTPUMAaHHS aJAMIHICTPATUBHUX MOCIYT BiA (i3MYHUX
ocib, y Tomy uucii (GizugHUX 0Ci0 — MANPUEMINB, 3AIHCHIOETHCS HE3aJIEKHO BiJ
peecTpaitiii MicIsl iX MPOKUBAHHS, KPIM BUIAJIKIB, TIEpe10aYCHUX 3aKOHOM.

3asBU BiJl IOPUIUYHUX OCIO MPUHMAIOTHCS 3 MICHE3HAXO/KEHHS TaKHUX Oci0
a00 y BHUIIaJKax, NmepeadayeHux 3aKOHOM, 3a MICIIEM MPOBAKEHHS JISUIBHOCTI abo
MICIIE3HAXOKEHHSIM BIAIIOBIIHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

29. IlpwifHATTS Big CyO0’€KTIB TOCMOJAPIOBaHHS 3asBH TIPO BHJAYY
JOKYMEHTIB JO3BUTIBHOTO XapakTepy Ta [OKYMEHTIB, IO JOJAIOThCS 10 Hel,
JeKJIapallii BIJMOBIIHOCTI MaTepiaibHO-TEXHIYHOI 0a3y BUMOTaM 3aKOHOJIaBCTBA,
BHUada (rnepeodopMiieHHsI, aHyJIOBaHHS) JOKYMEHTIB JO3BUIHLHOTO XapakTepy, sKi
odopmIIeH] TO3BUILHUMM OpraHaMH, Ta 3apEeECTPOBAHMX JCKJapalii 31HCHIOI0THCS
BIMOBITHO 110 3akoHy Ykpainu «lIpo mo3BinbHY cuctemy y cdepi rocrmnoaapchbkoi
TUSUTBHOCTD.

30. Cy0’eKxT 3BEepHEHHA Ma€ MpaBO MOJATH BXIJHUN MAKeT JOKYMEHTIB Y
[{enTpi ocobucTO, Yepe3 MpeacTaBHUKA (3aKOHHOTO MPEACTaBHUKA), HAMICIATH HOTO
MomTO (PEKOMEHIOBAaHUM JINCTOM 3 ONUCOM BKJAJeHHS) ab0o y BHMaaKax
nepeadadyeHuX 3aKOHOM, 3a JI0MOMOTOI0 3aC001B TEIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3asBa JUIi OTPUMAHHS aJMIHICTPATUBHOI TOCIYTM B EJIIEKTPOHHIN dopmi
MOJIa€ThCsl depe3 CAWHMIA Nep)KaBHUKM BEOMOPTaN E€JIEKTPOHHUX IOCIYT, Y TOMY
YUCJIl 4yepe3 IHTErpoBaHl 3 HHUM 1HGOPMAIlIMHI CHUCTEMHU JEp)KaBHUX OpraHiB Ta
OpraHiB MICIICBOTO CAMOBPSITyBaHHSI.

31. 'V pasi konmu BXiIHMIA TaKeT MOJAEThCS MPEICTABHUKOM (3aKOHHUM
NpEICTaBHUKOM) Cy0’€KTa  3BEpHEHHs, Mpea SBISIOTHCA  JOKYMEHTH, IO
MIOCBITUYIOTh 0COOY MpEACTaBHHUKA Ta 3aCBIAUYIOTh HOTO TOBHOBA)KEHHSI.

32. Apwminictpatop Llentpy mnepeBipsie BIANOBIAHICTh BXIAHOTO IaKeTa
JOKYMEHTIB 1H(OpMaliiiHIi KapTIl aaMIHICTPaTUBHOI TOCIYTH, y pa3i MOTpedH
HAJa€ JIOMOMOTY Cy0’€KTOB1 3BEpPHEHHS B 3allOBHEHHI OJIaHKa 3asBH. Y pa3i KOJIH
cy0’€KT 3BEpHEHHS MPHUITYCTHBCS HETOYHOCTEH a00 MOMUJIKU IIiJl 4ac 3allOBHCHHS
OnmaHKa 3asBH, AJAMIHICTPATOp MOBIIOMIIAE CyO’€KTOBI 3BEpPHEHHS MpPO BIANOBIAHI
HEJIOJIIKY Ta HaJla€ HeoOXiJHY TOTIOMOTY B iX YCYHEHHI.

33.  AnmmMinictpatop LleHTpy ckiamae onuc BXITHOTO MakeTa JOKYMEHTIB, Y
AKOMY 3a3HaydaeThcs 1HGOpMallisl MPO 3asBYy Ta TMEpeiK JOKYMEHTIB, IMOJaHUX
Cy0’€KTOM 3BEpHEHHS J0 Hel, Y IBOX MPUMipHHUKAX.

34, Cy0’exTOBi 3BEpHEHHS HAJIA€ThCS MPUMIPHUK OMHUCY BXITHOTO IMAKETY
JOKYMEHTIB 3a MIANHUCOM 13 MPOCTABISHHAM IeyaTku (IITamIiia) BiAMOBITHOTO
anMinictpaTopa lleHTpy, a TakoX BiAMITKH TpO JaTy Ta Yac HOro CKIAJaHHA.



Jpyruii npUMipHUK OMKCY BXIJTHOTO MaKeTa JOKYMEHTIB 30€piracThCcsi B MaTepiaiax
CripaBM, a y pa3i 3aidcHeHHsT B LIeHTpi €NeKTPOHHOTO JOKYMEHTOOO0Iry — B
CIEKTPOHHIN Popmi.

35.  Anminictpatop IleHTpy mig Yac OTpUMaHHS BXIJIHOTO IaKeTy
JIOKYMEHTIB 3000B’s13aHUM 3’CYBaTH MPUUHSATHUM U1 CyO’€KTa 3BEPHEHHsI CIoci0
HOro MOBIJOMJICHHS MPO pe3yJbTaT HaJaHHS aMIHICTPATHUBHOI IOCIYTH, CIOCIO
nepeaadi cyo’€eKTOBI 3BEpHEHHS BUXIJTHOTO MaKeTy JOKYMEHTIB (0coOMUCTO, 3acobamMu
MOIITOBOTO 3B’SI3Ky, Yy TOMY WYHCII Kyp' €poM 3a JIOAATKOBY IIaTy, abo
TEJIEKOMYHIKaLIMHOTO 3B A3KY UM B 1HIINM BUOpaHuii cy0’€KTOM 3BEpHEHHS crocio),
Ipo IIO 3a3HAYAETHCS B OMUCI BXIJHOTO MakeTy JOKYMEHTIB y MamepoBiil Ta /abo
eJIEKTPOHHIN popmi.

36. Anminictparop lleHTpy 3miiicHIOE peecTpallifo BXITHOTO TaKETy
JIOKYMEHTIB IUISXOM BHECEHHS JaHUX JI0 KypHalIy peectparrii (y mamepoBiii Ta/abo
enexkTpoHH1N dopmi). Ilicas BHECEHHS AJaHUX CHpPaBl MPUCBOIOETHCS HOMED, 3a SIKUM
3MIMCHIOEThCS 11 1IeHTHdIKAIlIS Ta SKUM (PIKCyeTbcsi Ha OJIaHKY 3asBU 1 B OIHCI
BXIJTHOTO ITaKeTa JOKYMEHTIB.

37. Y pa3l koau BXiAHUW TAKeT JOKYMEHTIB OTpUMaHO 3acobamu
MOIITOBOTO 3B’SA3KY 1 BIH HE MICTUTH 1HQOpMAIlli NMpo NMPUHHATHUN JJIs CyO’ €KTa
3BEPHEHHsI CrHoci0 Moro moBigOMJIEHHA, anMiHicTpaTtop LleHTpy He mi3HiIe
HACTYITHOTO POOOYOTro JHS HAJACHIIAE Cy0’€KTOBI 3BEpHEHHS OMHUC BXIAHOTO IMaKeTa
JIOKYMEHTIB €JIEKTPOHHOIO TOIMITOI0 (Ta/abo WOTO BiJICKAHOBAHY KOTIIO) UM 1HIIMMH
3ac00aMU TEIEKOMYHIKaLIHHOTO 3B’S3Ky 200 MOIITOBUM BIANPABICHHSIM.

38.  Ilicns peectparii BXITHOTO MAaKeTy JOKYMEHTIB aamiHicTparop LlenTpy
dbopmye cripaBy y marnepoBiii Ta/abo eleKTpoHHIN Gopmi Ta B pasi moTpedu 3a1HCHIOE
il KomiroBaHHsI Ta/ab0 CKaHyBaHHSI.

39. Iadopmarniro npo BunHeHi Aii aamiHicTpaTop LleHTpy BHOCUTD 110 JHCTa
PO MPOXOKEHHS CIPaBH y MamnepoBii Ta/abo enekTpoHHIN (popMi (KpiM BUMAIKIB
KOJIM aaMIHICTpaTop € Cy0’€KTOM HaJaHHS aJMIHICTpAaTUBHOI MOCIyrH). JIuct mpo
MIPOXOJIKEHHS CIIPaBU TaKOX MICTUTh BIJJOMOCTI MPO MOCITOBHICTh Jii (eTamiB),
HEOOXITHUX JUIs HaJaHHS aJMIHICTPATHUBHOI TMOCIYTH, Ta 3alydeHUX CYO’€KTIB
Ha/JaHHS aJMiHICTPATUBHUX TTOCIYT.

OnpanBaHHs CrIPaBH (BXiJIHOT0 MAKETY JIOKYMEHTIB)

40. Ilicns BuumHeHHS [ nependaueHux nyHKTamu  28-39  mboro
Pernamenty, aaminictpatop LleHTpy 3000B’s3aHMiI HEBIIKIAAHO, aje HE MIi3HIIIE
HACTYITHOTO po0OYOro JHS 3 ypaxyBaHHsIM Tpadika poOoTH cy0’€kTa HaJaHHS
aZIMIHICTPAaTUBHOI TOCIYTrH, Hamiciatd (mepenaTH) BXIOTHUN NaKeT JOKYMEHTIB
Cy0’€KTOB1 HaJaHHS aAMIHICTPATUBHOI MOCIYTH, [0 KOMIETEHLIi SKOTO HaJeXHUTh
MUTAHHS TPUUHATTS PIIICHHS y CIpaBi, MPO IO POOUTHCA BIAMITKA B JIUCTI MPO
NIPOXO/DKCHHS CIpaBd 13 3a3HauEHHSAM 4Yacy, JaTH Ta HallMEHYBaHHA Cy0O’ €KTa
HaJaHHA aJIMIHICTPATUBHOI MOCIYTH, A0 SKOTO ii HaaicIaHO, Ta MPOCTaBJICHHIM
nevyaTku (IITamrma) agMiHicTpaTopa, IO IMepeaB BIAMOBIIHI JOKYMEHTH, Ta y pasi
noTpedu 0POPMITIOETHCS aKT MpUHOMY-TIepeiayl.



41. Ilepenmaua cmnpaB y mameposiit popmi Big Llentpy no cy0’exkta HagaHHS
aJIMIHICTPATUBHOI TMOCIYTH 3/IIMCHIOETHCS B MOPSIKY, BUZHAUEHOMY OpPraHOM, IO
yTBopuB LIeHTp, ajle He MeHIle HIK OJUH pa3 MPOTAroM poOOYOro AHS, ILISIXOM
OTPUMAHHS CMPaB MPEJCTABHUKOM Cy0’€KTa HaJaHHS aAMIHICTPaTUBHOI OCIyTH abo
iX JocTaBKM TmpaliBHUKOM lleHTpy, HagiciaHHs BIJ CKAaHOBAHMX JOKYMEHTIB 3
BUKOPHUCTAHHSAM 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’s3Ky 200 B 1HIIIN CIOCiO.

[lepenaua cnpaB A0 cy0’ekTa HaJaHHS aJMIHICTPATUBHOI TOCIYTH MOXE
3MIACHIOBATUCS LUIIXOM HAJICUJIAHHA EJNEKTPOHHUX KOMIM OpHUTriHAIIB ManepoBUX
JOKYMEHTIB ((OTOKOMII) 3 BUKOPUCTAHHSIM 3aCO0IB TEIEKOMYHIKALIHHOTO 3B’S3KY,
30KpeMa dYepe3 CHUCTEeMY €JIGKTPOHHOI B3aeMOAIl JEepKaBHUX  EIEKTPOHHUX
iH(pOopMaLIHHUX pecypciB, Mepenaya COpaB y mamepoBiid Gopmi y TakoMy pasi HE
3[IIACHIOETHCS, KPIM BHUIIA/IKIB, Tepe10aueHUX 3aKOHOJaBCTBOM.

42.  Tlicas oTpuMaHHS cripaBU CyO’€KT HaJaHHS aJAMIHICTPATUBHOI MOCITYTH
3000B’sI3aHUM BHECTH 3alUC NpO 1i OTPMMAaHHS 13 3a3HAYEHHSIM JaTh Ta 4acy,
Npi3BHUINA, IMEHI, MO OaThKOBI BIAMOBIAAIBHOI MOCAAOBOI OCOOM 1O JIMUCTA MPO
MIPOXOJIKEHHS CIPaBU Ta J0 aKTa MpuiMaHHs-miepeaadi (y pasi ioro opopmiieHHS).

43. KoHTpoap 3a JOTpUMaHHAM CyO €KTaMH HaJaHHS aIMIHICTPATUBHUX
NOCIYyr CTPOKIB pO3MJIsiAy COpaB Ta MNPUUHATTA  PIlIEHb  3I1ACHIOETHCS
aaMmiHicTparopaMu lleHTpy BIAMOBITHO 10 PO3MOALTY OOOB’SI3KIB 3a PIIIEHHAM
kepiBHuKa L{eHTpy.

44.  Cy0’exT HaJaHHs aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHU:

cBoeyacHO iH(opmyBatu LleHTp mpo mepemKkoAr y AOTPUMAHHI CTPOKY
PO3TIsiAY CIpaBU Ta MPUNHATTI PIIEHHS, 1HIII MPOOJIEMH, 110 BUHUKAIOTH MiJ Yac
PO3TJIIsiAY CpPaBU;

HajJaBaTH 1H(OpMAaLlid HA YCHUM YU MUCbMOBUH 3anUT (Y TOMY YHCII HUITXOM
HAJCUJIaHHS Ha aJApecy eJeKTPOHHOI momTH) aaMmiHicTparopa LlenTpy mpo xix
pO3IJISIy CIPaBH;

VY pa3i BusBiIeHHS (aKTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA IIOAO PO3TIISAY
cripaBH (CTPOKIB HaJaHHS aJMIHICTPATUBHOI MMOCIYTH TOIIO) aaMiHicTpaTop LleHTpy
HeB1AKIaaHO 1HDOPMYE Mpo 11e KepiBHUKA L[eHTpy.

Ilepenaua BUXiZHOT0 MaKeTy JOKYMEHTIB Cy0’€KTOBI 3BEpHEHHS

45. Cy0’exkT HamaHHSA aaMIHICTPATUBHOI TOCIYTH HEBIAKIAIHO, aje He
Mi3HINIE HACTYyMHOrO poOovyoro AHg  michas OGOpMIIEHHS pe3ylbTaTy HaJdaHHS
aZIMIHICTPAaTUBHOI MOCIYTH, (OpPMy€e BUXIIHUN MAKET JOKYMEHTIB Ta Mepeaae Moro
no LlenTpy, mpo 110 3a3HAYA€THCA B JIMCTI MPO MPOXOKEHHS CIpaBH Ta B aKTI
npuiiManHg-niepenadi (y pasi oro opopmieHHs”).

46. AnminictpaTop LleHTpy HEBIIKIAAHO y J€Hb HAIXO/KCHHS BUXITHOTO
nakera JIOKyMEHTIB MOBIJOMJISIE TIPO PE3yIbTaT HAJAHHS aIMIiHICTPATUBHOI MOCITYTH
Ccy0’€KTOBI 3BEpHEHHS y CIOCI0, 3a3HaYE€HU B OMHUCI BXIJAHOTO MaKeTa JOKYMEHTIB,
3MIMCHIOE  pEECTpallil0  BHUXIJIHOTO TaKeTa JIOKYMEHTIB IIJISXOM BHECEHHS
BIJIMOBITHUX BIIOMOCTEH [0 JHMCTAa MPO TPOXOMKEHHS CIpaBU, a TaKOXK IO
BIJIMOBITHOTO PEECTPY B MAriepoBiil Ta/abo eNeKTpOoHHINH Gopmi.



47. BuxigHuil mNakeT IOKYMEHTIB TMepenaeThcsi Cy0 €KTOBI 3BEPHEHHS
ocobucto mig mianuc (y TOMY UHCII MOTO TMPEICTaBHUKOBI (3aKOHHOMY
MPEJCTAaBHUKOB1)) y pa3l Mpes siBICHHS JOKYMEHTa, 0 IMOCBia4ye ocolOy Ta/abo
3acBiluye ~ Horo  MOBHOBaXeHHsA, abo y  BUNaAkKax, mepeadadeHux
3aKOHOJABCTBOM,IIEPEIAEThCS B IHIIUKA NPUHAHATHUN 11 Cy0’€KTa 3BEpHEHHS
crnocio.

[ndopmariis mpo naTy OTpUMaHHS BHXIJHOTO MaKeTa JOKYMEHTIB Cy0’€KTOM
3BEpHEHHS 3a3HAYAETHCS B OMHUCI BXIJHOTO TMaKeTa IOKyMEHTIB a00 B IHIIOMY
JIOKYMEHTI, BU3HAUEHOMY OpTaHoM, 1110 yTBopuB LleHTp 1 30epiraerbcsa B MaTepianax
CIIPaBH.

48. YV pa3l He 3a3Ha4YeHHs CYyO €KTOM 3BEpHEHHS 3pPYYHOTO JUIsI HBOTO
croco0y OTpHMMaHHSI BHXIJHOTO MaKeTa JOKYMEHTIB a00 MOro HEOTpMMaHHS B
LlenTpi mpoTAroM ABOX MICSIIB BIAMOBIAHI JTOKYMEHTH HAJCHUJIAIOTHCS CYO’ €KTOBI
3BEpPHEHHsI 3ac00aMH TOIITOBOTO 3B’s3Ky. Y pa3i BIICYTHOCTI BIIOMOCTEH PO Miclie
NpPOXUBaHHS (MICIIE3HAXOKEHHS) CyO0’€KTa 3BEpPHEHHS Ta IHINOI KOHTAKTHOT
iHQopMallili BUXIIHUN MMaKeT JOKYMEHTIB 30€pIra€TbCsi MPOTITOM TPUMICSIYHOTO
cTpoky B LleHTpi, a moTimM nepegaeTbes cy0’ €KTy HaaHHS aJMIHICTPATUBHUX MOCITYT
JUJISL apX1BHOT'O 30€piraHHsl.

49. VYV pa3i Koid aaMIHICTpaTUBHA TIOCIAyra HaJA€TbCsl HEBIIKIAIHO,
aaminictparop LlenTpy peectpye iHdopmalliio Mpo pe3yiabTaT pO3TJsly CIpaBU B
XKypHam (y mamepoBiii Ta/abo eneKTpoHHIA (opmi), HeraltHO (QOopMye BHUXITHHI
MakeT JOKYMEHTIB Ta Mepeaae Horo cyd’ €KTOBI 3BEpHEHHS.

50. BiagnmoBimambHICTP 32  HECBOEYACHE Ta  HEHAJIS)KHE  HAJIaHHS
aZIMIHICTPATUBHUX TOCIYT HECYTh CyO’€KTHM HaJaHHS TaKuX IMOCIYyr Ta B MeXax
MOBHOBAXKEHB aIMIHICTPATOPH 1 KepiBHUK LIeHTpy.

51. Indopmariis npo KOXKHY HaJaHy aaMIHICTPaTUBHY MOCIYTY Ta CIpaBy B
narepoBiil (Komis JOKYMEHTIB) Ta/a00 e€JIeKTpOHHIM (CKaHOBaHI KOMii JTOKYMEHTIB)
dbopmi (3asiBa cyO’€KTa 3BEpHEHHS Ta 1HIINI JOKYMEHTH, BH3HAY€HI OPraHOM, IO
yTBOopuB lleHTp) 3a pimeHHsM opraHy, mo yTBopuB IleHTp, 30epiraeTbcs B
npuMitieHHi L{entpy.

Y pa3i HagaHHS aAMIHICTPATHBHOI TMOCIYTH 3a JOMOMOTOI0 JepKaBHUX
peectpiB iHGOPMaIlisl PO MOCIYTY 30€pIraeThCs y BIAMOBIIHOMY PEECTPI.

VYci marepianu cripaBu 30epiraroThes y Cy0’€KTa HaJaHHS aJMiIHICTPATUBHOT
MOCITYTH.

51" CyO’exT 3BEpHEHHS MOXE BIJKIMKATH CBOIO 3asBYy IMPO HaJaHHS
aZIMIHICTPATUBHOI TOCIYT'M JI0 MOMEHTY MNPUHHATTS PIIIEHHS Yy CHpaBl, KpiM
BUIIA]IKIB BU3HAYCHUX 3aKOHO/IABCTBOM.

Anminictparop LleHTpy HEBIIKIIATHO Y €Hb HAAXOIHKCHHS 3asBU 3M1ACHIOE ii
peecTpaliiro, Mpo MO POOWTH BIIMITKH B JHCTI MPO MPOXOKEHHS CHpPaBH 13
3a3HAYCHHSM Yacy Ta JaTH OTPUMAaHHs 3asBU MPO BiAKIMKAHHS, Ta HEBIIKIATHO, aje
HE M13HIIIe HACTYIMHOr0 po00Yoro JHs, mepeaac cy0’eKTy HaJaHHs aJAMIHICTPAaTUBHOI
MIOCITYTH, SIKOMY TIEpEIaHO BX1THHUH IMaKeT JOKYMEHTIB IIOJI0 IaHOI CTIPaBH.

Cy0’exT HamaHHS aaMIHICTPATUBHOI MOCIYTM HEBIAKIAIHO, ajie HE Mi3HIIIe
HACTYITHOTO pO00YOro JHS TICIS OTPUMAHHS 3asBU TPO BiIKIMKAHHS, TOBEPTAE
OpUTIHAIM JTOKYMEHTIB, IMOJIaH1 IJIs HaJIaHHS aIMIHICTPaTUBHOI Mocayru, 1o LlenTpy,



Ipo IO 3a3HAYAETHCS B JIMCTI MPO NMPOXOKEHHS CHpaBU Ta B aKTI NMpPUHAMaHHS -
nepenadi (y pasi iloro opopmiIeHH).

AnminHictpaTtop lLleHTpy HEBIIKIaAHO Y JI€Hb HAJIXOJKEHHS OPUTIHAIIIB
JIOKYMEHTIB BiJl Cy0’€KTa HaJaHHsS aJMIHICTPATUBHOI MOCIYTH MOBIIOMIISE PO 1Ie
cy0’€KTy 3BEpHCHHSI.

BinknvkaHHS 3asBU PO HAJIaHHS aJMIiHICTPATUBHOI MTOCITYTH 3IiHCHIOETHCS 3
ypaxyBaHHsM Mporeayp. Busnauennx mynkramu 28-51 niporo Permamenry.

CekpeTtap MICbKO1 paau Haranis TAHTIMYPOBA



